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MOPAJAO0K
dopMupoBaHNsl, BeeHHs H XPAHEHHS JHIHBIX €] 00y Iai0MHXCs
H 3AIMTA NEPCOHATBLHBIX JAHHBIX (PeIepaTLHOro rocy1apcTBEHHOr0 GI0/IKETHOr0
yupesaenusi «LleHTpaabHbIi HAYIHO-HCCIEA0BATELCKAN HHCTHTYT OPraHu3alun 1
HHPOPMATH3ALMH 31PaBOOXpaHeHus» MHHHCTEPCTBA 31PABOOXPAHEHN Poccmiickoii
®enepanum

1. O6mue nmojokKeHHs

1 TTopsiiok GOpMHpPOBAHUS, BEJCHHS M XPAHCHHS JIUYHBIX e/ 00yJalomuXcs 1 3aiuTa
MepCOHANTBHEIX NaHHBIX (nanee — [TopsioK) sBiseTCs JIOKATBbHBIM HOPMATHBHBIM aKTOM OI'bY
«L{eHTpasbHBIi HAyYHO-MCCIEA0BATENBCKHH HHCTHTYT OpraHusalud W HHQOpPMATH3AIMH
31paBooxpanenus» Munszapasa Poccuu (nanee — Mucruryr).

2. Hacrosimit Tlopsiaok ycranasimBaer TpeGoBaHMS K (OPMHPOBAHHIO, BEJCHHIO M
XPAHEHHMIO JIMYHBIX Jeln 00ydYalolMXCsi, 0CBaMBAIOIIMX MPOrpaMMbI BBICILICTO obpa3zoBaHus -
IPOrpamMMbl MOArOTOBKH HAyUHO-MEArOrH4ecKiX KajpoB B aCIUPaHTYpPe, HAYYHBIX U HAY4HO-
[leJIarornueckuX KajpoB B acNMpaHType (acmipaHToB), obywarommxcs 1mo oOpaszoBaTesbHOM
mporpaMme BBICHIErO OOpa3oBaHus — MNPOrpaMMe OpIHHATYPBI (opaHHATOPOB). a TaKke
TpeboBaHus K 3alliTe NEPCOHAIBHBIX JaHHbIX 00yYalOUXCs.

3. [Topsiok o0s3aTelieH K HPUMEHEHMIO B OT/JEIE BBICIIEro W JIOMOIHUTEIBHOTO
obpasopanus Mucruryra (manee — Otjen), OCymIECTBIAIONEro (popMUPOBAHHE, BEICHHE H
XpaHeHHE JIMYHBIX Jie]l 00yJaloMUXCs U 3aLIUTY EPCOHATBHBIX JaHHbIX.

4. Wndopmanus, coaepxainascs B THYHOM Jelle, ABJISETCS MepPCOHAIBHBIMU JIaHHBIMH H
He MOKeT OBITh pasriamena ©u (WiIM) TepefaHa TPeThbUM JjHiaM Ge3 cornachs cyObexra
MEPCOHATBHBIX JTAaHHBIX, 32 HCKIIOUYEHHEM CJIy4YaeB, IPeAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoii Denepaiiiy.

3. OTBETCTBEHHOCTh 3a cOoOmoeHHe TpeOOBaHHIA, YCTaHOBIEHHBIX AaHHbIM [lopsaakom,
BO3/1araeTcs Ha HayajbHHKA OT/IENa BBICILErO U JOMOIHATEIBLHOT0 oOpa3osanus Mucruryra.

6. Kaxapiit oOyuaromuiicss iMeeT mpaBo coo0IIaTh O HEBEPHBIX WIJIM HEMOJIHBIX JIAHHBIX.

BHECEHHBIX B €ro JIMYHOE JieJio o0ydarolierocs, myTeM Mojayd 3asBJIeHHs Ha UM HadalbHHKa
Otnena.

2. HopmaTHBHBIE JOKYMEHTbI

7 Hacroammuii Tlopsinok paspaboTaH Ha OCHOBaHUM CIEAYIOIIMX HOPMATHBHBIX
JIOKYMEHTOB:



denepalbHOTO 3aKOHA OT 29.12.2012r. Ne273-®3 «0O6 obpazopanur B PoccuifcKok
Oenepanun»;

deiepaIbHOTO 3aKOHA OT 27.07.2006r. Ne152-®3 «O nepcoHaTbHBIX TaHHBIX?:

®enepanbHoro 3akona or 22.10.2004r. Nel25-®3 «O6 apxuBHOM Jeic B Poccuiickoii
Deeparum»;

®enepanbHoro 3akoHa or 27.07.2010r. Ne210-®@3 «OO6 oprasusauui  MNpepoCTaB/IcHUA
rocyIapCTBEHHBIX M MyHUIUIATBHBIX YCIYT»;

[locranosnenus Ilpasutenscta Poccuiickoit Penepaiuu  OT 01.11.2012r. Nell19 «O06
yTBepKJeHHr TpeGOBaHME K 3alUTe TEPCOHAIBHBIX  JAHHBIX  [IPH oOpaborke B
HH(POPMALHOHHBIX CHCTEMAX TTEPCOHATBHBIX JAHHBIX)

IMocranosnennst IlpaButensctsa Poceniickoift ®enepammu ot 15.09.2008r. Ne 687 «0O06
yrBepxenun  [lonoxenus 06 ocobeHHOCTAX — 0GpabOTKH  MEPCOHAIBHBIX  JAHHBIX,
OCyIIeCTBIIsIEMOi €3 HCTOB30BaHMUs CPEJICTB aBTOMATH3ALNI

IMocranosnenus IlpasutensctBa Poccuiickoiit ®enepaumu ot 30.11.2021 Ne 2122 «O6
yTBepXKaeHuH [loNOKeHHst O TMOATOTOBKE HAYYHBIX H HAYYHO-NEAArOrHYECKHX KaapoB B
acrnupaHType (aIbIOHKTYPE)»;

[Ipukasa MunucrtepctBa ob6pasoBaHus W Hayku Poccuickon ®enepauun ot 19.11.2013r.
Nel1258 «ITopsimoK OpraHW3aldid M OCYIIECTBICHHS 00pa3soBaTe/lbHOH IEATENBHOCTH IO
06pa30BaTeTbHBIM IIPOrPaMMaM BBICIIEro 00pa3oBaHus - IPOrpaMMaM OpIHHATY PbD);

[pukasa MunucTepeTBa 3apaBooxpanenus Poccuiickoit ®esepanuu ot 11.05.20171. Ne212mu
«ITopsaok mpuema Ha oOydeHHe 10 00pa3oBaTeNbHEIM IIPOrpaMMam BBICIICTO obpa3zoBaHus -
porpaMmam OpaHHATYPbI»;

Ipukaza Munuctepersa KyasTypsl Poccmiickoit ®enepamuu ot 31.03.2015r. Ne526 «O6
YTBEP/K/ICHUH [PABUJ OPraHHW3allid XpaHEHHs, KOMIUICKTOBAHHA, y4eTa M HCIOJIb30BAHN
nokymentoB ApxusHoro douna Poccuiickolt @enepaiui ¥ APYyruX apXMBHBIX JIOKYMCHTOB B
opraHax rocy/JapCTBEeHHOMH BIIaCTH, OPraHaX MECTHOIO CaMOyNPaB/ICHUS U OpPraHU3ausiXy
Verasa [ITHUMOW3 u apyrux JOKAaIbHBIX HOPMATHBHLIX akToB B obnactu oOpasoBaHus H
3aIUTHI IEPCOHATBHBIX JaHHBIX.

3. Tepmunbl, onpeaeaeHns, 0603HAYEHUHA H COKPAIICHHS

8. B mnactosiuem Ilopsiike uCronb30BaHbl  CHEAYIOUIME TEPMHHbBI, ONpeIeIeHus,
0003HaYEeHUS U COKPAILEHHUA:

Benenne JHYHOrO Neja - KOMIUIEKC MEPONPUATHH MO KOMIUIEKTOBAHHUIO JIMYHOIO Jea
JMOKYMEHTaMH, TOIeKAIIAMH XPAHEHHIO B JIMYHOM JI€fIe, €XKEerojHas IpoBepKa HaIUu4us H
COCTOSIHUS JIMYHBIX JIEI;

JInunoe neno obydaromerocsi - KOMIUIEKT JOKYMEHTOB, COJEPXaIlIUX CBejeHus 00
obGyuarommemesi, 0pOPMIEHHBIH B COOTBETCTBHU C YCTaHOBJICHHBIMH TpeOoBaHHsAMH (Ianee —
JInunoe neno);

O6yyalommiics - (Quspyeckoe JHMIO, OCBaHBalollee OOPa3OBATENBHYIO MNPOrpamMMy B
[THUMOU3 (aciiupaHT, OpAUHATOP);

IMocTynawmuii - U0, B YCTAaHOBICHHOM TMOpSJKE IOJaBLIee 3asdBlICHHME O IPHEME B
[THUMOU3 na obyyeHue 1o oOpazoBarelbHO# mporpaMme BhICIIEro oOpa3oBaHMs: Hay4HO-
NeJaroruyeckiX KaJpoB B AaclHpaHType, NporpaMMe OpJAMHATYpPhl C  IPHJIOKEHHEM
HEOOXOAUMBIX JOKYMEHTOB.

dopMHpOBaHHE JTHYHOIO JeJia - IPYIIUPOBAHNE MCIIOJHEHHBIX JIOKYMEHTOB B JIMYHOE
JIeJI0, CHCTeMATH3alHsl JIOKYMEHTOB B XPOHOJIOIHYECKOM MOPSIAKE BHYTPH Jienia, o(opMiIeHHe
THUTYJa JJM4YHOI'O Oeia;

Xpaﬂeﬂne JHYHOro aeaa - obecrnedyeHne ONTHMAIBLHOTO pasMEIleHus H COXPaHHOCTH

JIMYHBIX €)1, KOHTPOJIb IBHIKEHHA H BBIAAYH BO BPEMEHHOE I10JIB30BAHHE JI0O MOMEHTA nepeaadt
JIHYHOTI'O Jej1a B apXHB.



4. ®opMHpOBaHHE JTHIHBIX /i€ 00y4alomHXcs

9. Jluunoe neno (GOpMHpYeTCs HA KakKIOro MOCTYNAIOMIEro M JIO/DKHO COACpXKATH BCE
cnaHHbple UM A0KyMeHTHL IloctymaroiieMy BblIaeTcs paclHcKa (ITpunoxenue 1) o npueme
JIOKYMEHTOB C yKa3aHHEM MOJIHOTO NepeyHs BCEX CAAHHBIX HM JOKYMEHTOB.

10. dopMuUpOBaHHE JIMYHBIX [1€J1 TPOM3BOIUTCH:

- [pH TIPHEME JIAIL, OCTYNAOLIMX Ha O0YYEHHE MO MPOrpaMMaM BBICLIETO oOpaszoBaHus B
MHCTUTYT, NP MMOjaye 3asBJICHHUS JMIOM, MOCTYMAIOMHM Ha o0ydYeHHe WM €ro 3aKOHHLIM
[IpPeICTABUTEIIEM;

- IpH 3aYMCIEHWH JIHI, TPHHUMAEMBIX Ha OOyYeHHE MO NpOrpaMMaM  BBICILETO
obpazosanusi B MIHCTHTYT B HOps/Ke NMEpeBOAA M3 APYTHX OpraHm3aiyi, OCyIIEeCTBIISIOUHX
06pa3oBaTebHyI0 JATEIbHOCTh, BOCCTaHOBICHMA Ha oOyueHue JHIl, OTYHCICHHBIX U3
WHCcTUTYTa, TIPU TOJAYe 3asABJICHUS JMIOM, TOCTYNAIOMKM Ha oOyuyeHHe B MOpsjKe NepeBoja
HJIA BOCCTAHOBJICHHS, MJTU €0 3aKOHHBIM TPEACTaBUTEIEM.

11. @opMHpoBaHHE JMYHOIO Jejia OCyIlecTBiseTcss Ha ocHoBaHmy [lpasun npuema Ha
oGyueHue Mo COOTBETCTBYIOIIEMY HAIpPABICHUIO MOATOTOBKH M llonoxenus o HpHEMHON
KOMMCCHH.

12.  Jluusoe neno mocTymaromero (GopMHpyeTcss B HPHEMHOH KOMHCCHH, HaJCNCHHOH
(GyHKIMSIMU IPUEMa JOKYMEHTOB OT OCTYAIOMIHX.

13.  OTBETCTBEHHOCTH 3a (JOPMHUPOBAHUE U BEJEHHE JTMYHBIX JIE] MOCTYNAIOMUX BO3/IaraeTcs
Ha OTBETCTBEHHOTO CEKpeTaps MPHEMHON KOMHUCCHH.

14. JIugHble Jena JUIl, 3a4HCIEHHBIX Ha 00y4YeHHe M0 MPOorpaMMam BEICHIEro 00pa3oBaHus B
UuctutyT, nepenaiores Ans XxpaHeHus B Otgen Ha OCHOBaHMM IPHUKA30B O 3a4UCICHHH HE
nosagHee, 9eM 3a 5 }lHeﬁ A0 Hayajia yqeGnoro roga ajad ux nanr:.ﬂeﬁmero Oq)OpMJ'IEHHS.

15.  JluuHoe [eno mpeiacTaBisieT co00i KOMIUIEKT JOKYMEHTOB, MIOMELICHHBIX B MAIKy-1es0
B XPOHOJIOTHYECKOM MOPsiKe. THTYJIBHBIN JTHCT JIMYHOTO Jejia 0QOPMIISETCS B COOTBETCTBHH ¢
[Tpunoxenuem 2.

16. B cocTaB NMMYHOTO Jie/1a BXOIAT CJIEAYIOMIHE JOKYMEHTHI:

- JTHYHBIN JIHCTOK IO y4ueTy Kajpos (dpopma T-2);

- 3asBlIeHHE O MmpueMe Ha oOydeHue [0 mporpaMmam BbiCIIero oOpa3oBaHHA B
HUucturyTe;

- cornacue Ha oOpaboTKy NepCOHaIbHBIX JaHHBIX;

- corjacue Ha 3a4HCIICHHE,;

— OpUrHHall JOKyMeHTa 00 ypoBHe o0pazoBaHMs M KBalH(UKALUU (Ul MOCTYHAIOIIKX,
HMEIOIIHX JOKYMEHT HHOCTPAHHOI'O Trocynapcrea 00 06pa3013aH1m, HCOﬁXOJIHMO HalIH4yue
nepeBoja yKa3aHHOIO JOKYMEHTa, 3aBEPEHHOIN0 HOTapHaIbHO Ha Tepputopuu Poccuiickoi
®enepanun);

- CBHJIETENIBCTBO O NMPU3HAHUK HHOCTPAHHOTO 0Opa30BaHus, 3a HCKIIIOUCHUEM CITY4aeB, B
KOTOPBIX TpeJICTAB/IEHHE YKAa3aHHOI'O CBHJIeTeNhCTBA He Tpedyercs (B COOTBETCTBHH C
nAelictByromum IIpaBuiiamu rpueMa B roji HOCTYTUICHHS );

- KOITHSA JOKyMEHTA (JIOKYMEHTOB), YAOCTOBEPSIOIIMX JIMYHOCTb, MPaX/IaHCTBO; (JIUIEBast
CTOpPOHA, I'PAXKIAHCTBO);

- KOIIMK CBHUZAETENLCTBA O Opake M (MIH) O pacTopkeHuH Opaka, 0 cMeHe daMuauu (B

Cllydae, €ClIM MMEIOTCS pasiH4Ms IE€PCOHAIBHBIX JaHHBIX B JTOKyMeHTax 06 00pa3oBaHHH W
JOKYMEHTE, Y0CTOBEPSIOIEM JHYHOCTE );



- opurMHaABl ¥ (WIM) KOMHH JIOBEPEHHOCTEH, TIPEICTABICHHBIE B OpraHU3aliio
JIOBEPEHHBIMH JIUIIAMH

- KOITUM JIOTOBOPOB — IPH MOCTYIICHAM HA MECTa B MpejiesiaX LeNeBOi KBOTBL, aubo Ha
MecTa 110 IoroBopam 00 OKa3aHHH IIATHBIX 00pa3oBaTeIbHbIX YCIIYT.

- KOIMS KBHUTAHIMM 00 orurate obydeHMsl Ijis MOCTYMHBIIMX Ha MecTa ¢ OIJaToi
CTOMMOCTH 00yueHHs YU3MIECKIMH ¥ (MJIH) FOPUAXYECKUMH JIHIIaMH (npu HATAYHH),

- KONHH JIOKYMEHTOB, IIOATBEpKJAtoue OcoOble mpaBa TpH MOCTYIUICHHH B
coorBercTBHH ¢ IlpaBuiamu mpuema (KONWM JIOKYMEHTOB, INOATBEPKIAIONUIHX OrpaHHHCHHBIC
BO3MOYKHOCTH 30DOBbSI HJIM MHBAIMIHOCT, KOMHS JOTOBOpA O LENEBOM OOYYCHHH, KOIHH
Pa3IMYHBIX yAOCTOBEPEHH I, CIIPABOK, AUILIOMOB MOOEIHTENICH OTUMITHAL 1 ap.);

- KOTHH JOKYMEHTOB, MOATBEPXKIAIOMMX JIHYHBIE JOCTHKEHHs MOCTYMAlONIero (mpu
HATHYHUH);

- CIIHCOK HAYYHBIX TPYIOB (IIPU HAIMYHH);

- MaTepHaabl CIa4d  BCTYHHTENBHBIX HCIBITAHUH  (MPOTOKOJIBI  BCTYMHTEIbHbIX
MCIIBITAHHH, JTACTBI YCTHOrO OTBETA BCTYHTEIBHBIX HCIIBITAHHI);

- JIOKYMEHTBI, CBA3aHHBIE C aneuIsiuel (MpH HaIuIKn);

- MEIMITMHCKAs CIIpaBKa O TMPOXOXKICHHH IPEABAPUTEIIBHOIO MEIHIHHCKOro 0CMOTpa
(mu60 KonMs MEIULHHCKOH KHMKKH C PE3y/IbTAaTOM ACHCTBYIOLIEr0 MEIMIHHCKOTO 0CMOTpa)
(TIpu HAJIMYWH);

- oMM MIPUKA3a O 3a4YUCIICHUH,

~ dororpadus 3 x 4 cM; (IPUKIEHBACTCS B JIMYHBIN JIMCTOK 110 YYETY KaJApoB);

= CHUJIC;

= WHH;

- HHBIE HEOOXOIUMBIE JOKYMEHTHI.

- BHYTPEHHSISI OMUCH JOKYMEHTOB, UMeomuxcs B iuaHoM jene (IIpunoxenne 3).

17, Konuu J0KyMEHTOB, P HEOOXOMMOCTH, 3aBepsitoTcs otaenoM kaapos LIHMHMOMS3.

18. Jluunple nena (C KOMUSMH JOKYMEHTOB) MOCTYMAIOUIMX, HE 3aYMCICHHBIX B HYHUCIIO
oOyvarommxcss B MHCTHTYT, XpaHSATCS B TeYeHHWE KaJleHZApHOro Troja, T[Oocle Yero
YHHUYTOXKAIOTCA B YCTAHOBICHHOM MOPSJIKE.

19. Ecnu nocne opopMmieHuss JTUYHOro jena gamMuiaus (uMms, oT4ecTBO) obydarolerocs
M3MEHSETCS, TO MPeXHsst GamMuiius (UMsi, OTYECTBO) 3aKIIIOYACTCS B CKOOKH M [I€pedYepKHBACTCS,
a HOBBIE JJAaHHBIE 3AIIACHIBAIOTCS HAJl PEIKHUMH JTAHHBIMH.

5. Beaenune JTHYHBIX /1€ 00yYal0IMUXCH

20. Jlugnoe neno ofywaromierocs BeAeTCs B TEYEHHE BCEro Iepuoia OOy4YeHHsS 110
nporpamMmmam BeIciiero oOpazoBanusi B MHCTHTYyTE, OT MOMEHTa 3a4MCICHHMS 10 MOMEHTa

OTYMCJIEHHS OOY4YarOUIerocsi B CBSI3M C OKOHYAHHEM OOydYeHHus, JU00 MO0 WHBIM OCHOBaHUSIM
OTBETCTBEHHBIMM paboTHHKaMmu Otnena.

21. Ha ocHoBanum mnpukasza o 3a4MciIeHUd OTjeloM KaiapoB MucTuTyTa oOyuaromemycs
BBIJAETCS YJOCTOBEpEHHE acrnupaHTa WiIM opauHaropa (manee — VYpocrosepenwe). Ilpm
nepeBojie odyyaromerocss ¢ oHOH (opMbl 00y4YeHHS! HA OPYrylo, cMeHe (aMHIHH U JAPYTHX
U3MEHEHHAX  oOywarolmemycs — CoXpaHsfercs  YJOCTOBepeHHe, B  KOTOpble  BHOCHATCS
COOTBETCTBYIOLIHE WCIPABJCHHUS, 3aBEPEHHBIE IMOJANMCHI0 HAYalbHUKA OTJe1a KaJIpos
Uncrutyra. BHOCHMBIE H3MEHEHHS OTPAXKAIOTCS B JIMUHOM Jielie 00yHalomerocs.

22, B nepuoy 06y4enus K TMIHOMY JeIy MPUOOIIAIOTCS:



Ol ACRUPAHMOB.

= MHAMBUIY AIBHBIH 1171aH pabOThI aclIUpaHTa;

- aTTeCTAllMOHHBIC JTUCTHI aCIIUPaHTa;

. JOKYMEHTBI (3aABJICHWsI, BBIUCKM, CIIPABKH H T.1.), BO3HHKaIOIIME B Ipolecce
00yuenus (IIpU HATUYHN);

- KONUM TPUKa30B (O 3a4uCIICHHM, 00 OTYHCIECHWH, BOCCTAHOBJICHHH, IEPCBOJEL.
[IpeOCTABICHUH aKaJIeMHYECKOro OTIYCKa, (O BBIXOJE H3 HEro), O MEPeBOje Ha yCKOPEHHYIO
rporpaMmy 00y4eHHs, O IPOJUICHAN CPOKOB CECCHH, O CMEHE PYyKOBOAUTEIIS, (dbopMbI 00yUeHUS,
cpokax 00y4eHus U T.II.) B HepHOJ 00y UeHHs;

- CIIUCOK OMYOIMKOBAHHBIX HAYYHBIX TPYJIOB (IIPH HATHYHH);

- IIPOTOKOJIBI C/1a4M KaH/IMIATCKUX 9K3aMEHOB;

- pe3yJbTaThl HTOTOBOM aTTeCTalluy,

- KOTUs JUIIoMa 00 OKOHYAHUHU aclIMPAHTYPBI C IIPUIIOKEHUEM

- B Clyuae 3alIMTBl KaHIMAATCKOM Juccepraimu: komus npukasa BAK P® o
[PUCYIKICHHH YUeHON CTENEHH W KOIHUS TUILIOMA KaHu/aTa HayK (Npy HATMIHH).

0/l OPOUHAMOPOB:

- HHIUBHIY ATbHBIN T71aH paboThl OPJAMHATOPA;

- aTTeCTAIHOHHBIE JINCTHI OPAWHATOPA;

- JOKYMEHTBI (3asiBII€HHs, BBINMCKH, CIPaBKH M T.IL.), BO3HUKAIOMIME B IIPOLECCE
obydenus (IIpH HATHYUH);

- KOIMM IPHKa30B (0 3a4dCIeHHH, OO0 OTYMCIIEHHH, BOCCTAHOBICHHH, IEPEBOJE,
IPe/IOCTABIEHUH AKaJIEMHYECKOT0 OTITyCKa, (O BBIXOJE M3 HEro), O MepeBojie Ha YCKOPEHHYIO
porpamMmy o0ydeHHs, O TIPOUICHHH CPOKOB CECCHH, O CMEHE PYKOBOIUTENS, GOpMBbI 00y HeHH S,
cpokax 00yd4eHHs! U T.I1.) B IEPHOJL 00y YCHHSI;

- pe3yabTaThl UTOTOBOH aTTeCTAllMH,

- KOTHS JUTIIIOMa 00 OKOHYAHUH OPJIMHATYPBI C IIPHIOKEHUEM.

23. B mpoliecce BeaeHHsS B JIMYHOE JIEJNO TakXKe IOMEMAIOTCS JOKYMEHTBI, KOTOpbIe
MOJTBEPIKIAIOT U3MEHEHHE UMEIOIIMXCS B JIeNie IEPCOHATBHAIX JaHHBIX 00ydalouerocs, B ToM
YuC/ie: KOIMMs Macrnopra WM HHOTO JOKYMEHTa, yJOCTOBEPSIOLIErO JIMYHOCTH (B Cllydae ero
3aMeHBI).

24. [pu BOCCTAHOBJIEHWH MM IIepeBoie 00yJaloImerocs Ha Apyryio GopMmy moaroToBkH, a
TaK)Ke TpH IEpPEeBOJE C MecTa C OIUIaTOH CcTOMMOCTH oOydeHMs QusnueckuMu H (Min)
FOPUAMYECKAMH JIALAMHA Ha MecTa, (PMHAHCHpYeMble W3 CPeNCTB (enepanbHOro OroKeTa,
IpOJO/DKAETCs BeJIeHHE paHee chOpMHUPOBAHHOTO JIMYHOIO JIejia U MIEPBUYHOM JOKYMEHTALIUH,

25, [Ip# TMOBTOPHOM MOCTYIJICHMH M 3a4MCIIEHHHM paHee O(OPMIEHHOE JHYHOE JeII0
OTYHCJIEHHOTO H BHOBb CHOPMHPOBAHHOE He OOBEAMHSIOTCS, NEpBHYHAS JOKYMEHTaIUs
odopmsieTcst BHOBb.

26. B ciyuae yTparsl/IOpuyH JIMYHOTO Jeja M0 KaKMM-IHOO NPHYHHAM, COCTABIISETCS aKT
(ITpunoxenue 4) 06 yTepe/mopun TUYHOTO Jies1a U GOPMUPYETCs HOBOE TMYHOE JIENO.

27 HU3narue JOKYMEHTOB U3 JIHYHOI'O JI€ja BO3MOXKHO JIHIIB C paspelIeHUs PYKOBOIHUTEIA
Ortena. I[onycxae’rca H3BIATHE TOJBEKO KONHM MMEIOIITUXCS JOKYMCHTOB.

28. Wzmenenus, BHOCHMBIE B  JIHYHOE  JCJI0 oﬁyqamr.uer OcCs NMOATBEPIK1al0TCA
JAOKYMEHTAJIbHO.

29, He pexe oxmoro pasa B roj NMpOBOIMTCS IUIAHOBAsi MPOBEPKA HAIMYMS JHYHBIX EII,



HAXOMIIMUXCSA HAa TEeKYLIeM XpaHCHHH. BpisiBJIEHHBIE B XO0J€ IPOBEPKH HECIOCTATKH ITOIJIEIHKAT
YCTPAHCHHIO JIMIaMH, OTBETCTBEHHBIMHU 3a BEJICHHE JIHYHBIX HEJI.

30. OTBETCTBEHHOCTH 3@ COXPAHHOCTD JIMYHBIX Jie HeceT pykoojutens Otiena u jauua,
OTBETCTBEHHBIE 3 BEJICHHE JIMYHBIX JIeN 00y 4arOIIiXCsl.

6. @opMHpOBAHHE JHYHbIX e 00y4al0MuUXcs NPH NepeBoje U3 Apyrou
o0pa3oBaTe/IbHOH OPraHH3aIHH

31. B ciyuae mepeBoja JMi@ U3 JApyroi oGpa3oBaTeibHON OpraHU3allMy Ha o0y4yeHue 1o
TIporpamMmam BbicIIero oopasoBanus B HCTHTYT JIHYHOE J€110 oOyuatotierocst GopMUPYETCs B
Otnene.

32, Jluunoe geno oOydalomerocs, IEPEeBEACHHOro M3 JApyrod oOpasoBarelibHON
opraHm3arui, popMUpYeTCs U BEJIETCs B COOTBETCTBHH ¢ pas/iesioM 4 Hacrosiero Ilopsika.

33. B ym4HOE /1810 TOMEIaroTCs:

- 3asBICHHE Ha MMs aupekTopa MHCTUTYTa O 3aUMClIeHHH B TOps/Ke MNepeBoja u3
npyroi oOpa3oBaTeIbHOH OpraHU3alum;

- 3aBepeHHas MCXO/HOM opraHM3anyell BBIIHMCKA U3 PACTIOPSAMTENLHOrO JOKyMeHTa 00
OTYHCIIEHHH B CBSA3H C MIEPEBOIOM B acIIHpaHTypy/opaunarypy Mucruryra;

- cripaBka o nepuoje o0y4yeHus (OpHrHHaN);

- nepedyeHb W3YYEHHBIX Y4eOHBIX MMCIMIUINH, MPOHIECHHBIX NPAKTUK, BBINOJHEHHBIX
Hay4YHBbIX HCCJ’ICL[OB&HHIL:I, KOTOPLIC GBIHPI MEPE3avUTCHBI UIIH MMEPCATTECTOBAHBI ITPH MEPEBOJIC,

- MpeabIAy Ui ToKyMeHT 00 00pa3oBaHHM M KBanH(HUKAMH (OPUTHHAT) U UX KOIHHU.
3aBEPCHHBIC B YCTAHOBJICHHOM MOPSJIKE;

- KOIHUS JI0TOBopa 00 OKazaHWHU IIIATHBIX 00pa3zoBaTeNbHBIX YCIyr (A1 o0ydarouiuxcs
[0 JOroBopaM ¢ OIUIaTOH CTOUMOCTH OOydYeHHS (U3HYECKMMH H (HJIH) IOPHIAHYECKHMH
JIMIIaMH);

- KOIIUsI KBUTAHIMK 00 omyaTte o0y4eHus (171 oOydaroluxcs 10 JOroBOpaM ¢ OTLIAaTOH
CTOMMOCTH 00y4YeHHS GHUINISCKAMH ¥ (HWJIH) FOPHIHYECKHMHE JIHIIAMH ).

34, Hsmenenus, BHOCHMBIE B JHYHOE €10 06}"-]31'OIIIEFOCSI MOATBEPIKAAOTCA
JAOKYMEHTAJIBHO.

7. XpaHeHue JIMUHBIX A€/l

35. Jluanble ena JOKHBI XPaHUTBCS B YCIOBHSIX, 00ECIEYHBAIONINX HX COXPAHHOCTH H
MPeIOXPaHAIOIINX OT [OBPEXICHUH, BPEIHBIX BO3JEHCTBHI OKpy)Karoumei cpeiasl (NBUTH M
COJIHEYHOTO CBETA, MOBBIIIEHHON BIAKHOCTH) M HCKITIOYAIOIIUX YTPATy A0KYMEHTOB.

36. JlocTyn K JIMYHBIM JIeJ1aM pa3peliaeTes TOMbKO B MPHCYTCTBHM COTPY IHHKOB OT/erna, B
KOTOPOM BEYTCSl H XPaHSITCS JIMYHBIE JIeNia.

37. BHyTpeHHHI JOCTYN K TNEpPCOHAIbHBIM JaHHBIM OOYYAIOIIMXCA OTKPHIT TONBKO C
paspelieHus pykopoauTens Otzaena A PyKOBOJMTENEH CTPYKTYPHBIX —MOJpa3/IeseHuil,

KOTOPBIM MEPCOHAIBHBIE JJAHHBIE 00YYaromuXcss He0OXOAUMBI JUISl BBITOJHEHHS T0JDKHOCTHBIX
00s3aHHOCTEH.

38. BuemHuit A0CTYN K JIMYHBIM JeiiaM 00y4aromuxcs JOMycKaeTcs 10 MHUCHMEHHOMY
pasperenunio aupekropa MHCTHTYTa M TOJBKO CIHEMATBHO YIIOJTHOMOYEHHBIM JTHIIAM 1pH
HATHYHHA Y HAX COOTBETCTBYIOLIET0 NMUCEMEHHOTO 3a1poca.



39. U3bsiTie JOKYMEHTOB M3 JIMYHOIO JieJia 1o TpeOOBaHUIO NPABOOXPAHUTEIBHBIX U HHBIX
YIIOJIHOMOUEHHBIX OPraHoOB NPOM3BOMMTCS 1O akry. Ilpu JTOM B JMHHOE J€10 MOMEINACTCH
COOTBETCTBYIOMIMH AKT H 3aBEPEHHAS B YCTAHOBICHHOM MOPSIKE KOMHS H3BATOrO IOKyMEHTA.

40. BpeMeHHOE MOJI30BAHME JIMYHBIM Je0M (MPOCMOTP, BBINHCKH U3 JIOKYMEHTOB,
KOIHPOBAHME [OKYMEHTOB M Jp.) BHE IOMENICHAH, B KOTOPBIX XPAHATCH JIHHHBIC JCIa.
pa3peraeTcs B UCKIIFOUHTENIBHBIX CIIy4asX M0 pacropsaKeHHIO IMPEKTOpa HucturyTa.

41. [Ipy BpeMEHHOM IOJIB30BAHHU JIHYHBIM JIEJIOM HE JIOMYCKAeTCsl MpOM3BOAUTE KAKHUC-
GO MCIPaBJICHHs B paHee CENaHHbIX 3alUCSX, BHOCHTh HOBBIC 3AIIMCH, H3BIMATh H3 JUIHOTO
71es1a UMEIoIrecs JOKYMEHThI H/IM BKJIQ/IbIBATh B HEI'O HOBLIC.

42, [Tpu oTumciIeHUM OOydYaIOIIErocs JMYHOE €0 XpaHuTCs B OTtnene OTAENBHO OT
JTHYHBIX €1 APYTHX 00yUarouxcs.

43. B ciyuae BOCCTAHOBIEHHS OTYHMCJIEHHOTO paHee O0y4dalolerocs, JHYHOE JEiI0
KOTOpOro Haxojutcs Ha XpadHeHnn B OtTmene, B PEKBH3UTHI OONOKKH Je€ia BHOCATCA
COOTBETCTBYIOLIME H3MEHEH . Beienue THYHOTO Jiena NpoJoKaeTCs.

44. OO6yyaromuiics UMeeT NMpaBo Ha IOJy4YeHHe Ha OCHOBAHHMM IHCbMEHHOIO 3asB/ICHUA
OpWTHHATA JOKyMeHTa 00 00pa3oBaHWH (BPEMEHHO) HJIM 3aBEPEHHOH KOmHH 0000
JIOKYMEHTa, COJEPIKAIIErocs B €ro JHYHOM Jele.

45. [lpu oTumciaeHHH OOYYAIOIIErocs, M3 €ro JMYHOTO Jela BO3BPAIllaeTCsi OpPUIHHAL
OKYMeHTa 00 00pa3oBaHMM Ha OCHOBaHHM INHUCBMEHHOTO 3asBICHUS HAa MMS HavajlbHHKa
Ortnena (ITpunoxxenue 5).

46. Cpok XpaHeHHsl JWYHBIX e oOydarommxcss (OTYHCIEHHBIX M OKOHYHMBIIHX)
cocTaBisieT 75 ner.

8. TpebGoBanus K 3aIHTE NEPCOHATLHBIX JAHHBIX MOCTY A IIHX
M o0yvamuxcs

47. Ceenenus, cozepkaiquecs B Marepuaiax JIMUHOTO  Jlela  [IOCTYNAKOIIEro,
00y4aromerocs, OTHOCATCS K IEPCOHANBHBIM JaHHBIM M SBISIOTCS KOH(DHIASHIIHAILHOI
nHpopManuei.

48. [Ipu nepenaye nepCcoOHaNBHBIX JaHHBIX TOCTYNAIOLIET0, 00YYAIOIIErocs: TPETHHM JTHIIAM
HEoOX0IUMO cOBII0IATh CIeayIolIHe TpeOOBaHuSI:

- HEe co00IIaTh NEPCOHABHBIC TAaHHBIE MOCTYTAIOLIEro, 00yYaroIerocs TpeTheil cTopoHe
0e3 MX NMUCHMEHHOIO COIJIAcHs, 3a HCKIIOYEHHEM CIIyyaeB, KOTAa 3TO HEOOXOIMMO B IEJISIX
OPeAYNpPekJACHUST YIpO3bl KH3HM M 370POBBIO MOCTYNAIOLIEro, 00ydYaronierocs, a Takke B
JpYrUX cirydasix, IpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM;

- HE COO0MLIATh NePCOHANbHBIE JAHHbIE MOCTYTIAIOIIET0, 00YYarOLIErocs B KOMMEPUECKHX
Heasax 633 €ro NHCEMEHHOI'O COrJlIacHH:

- MpeAYNpeuTh  JIML, MOJYYalOMX TNEPCOHAIbHbIE [JaHHbIE  MOCTYMAOMIEro,
00y4aromerocsi, 0 TOM, YTO 3TH JaHHbIE MOIYT OBbITh HCIOJNB30BAHBI JHINb B IENAX. JUIS
KOTOPBIX OHH COOOLIEHBI, H TpeOOBATh OT TUX JIHL IOATBEPNIEHHUS TOTO, YTO ITO npéBHno
cobmozeHo. Jluua, mnojyvaiompe NepCOHATbHBIE JaHHBIE [OCTYIAMOUINX, o0yuaromuxcs
00s13aHbI COOIIONATE PeXKUM KOHBHUAECHIIHATEHOCTH: - ‘

- paspemaTh IOCTYIl K MEpPCOHAIBHBIM JaHHBIM MOCTYNAMOIMIUX, 0OYYAIOMIHXCH TOIBKO



CHEHMATHHO YIOJIHOMOYEHHBIM JunaM MHCTHTYTa; P 3TOM yKa3aHHbIC JIMLA JIOJKHBI HMETh
[IPaBO MOJIYYaTh TOJBKO T€ MEPCOHATbHbIC JAHHBIE MOCTYMAIOMEro, 00yYalomerocs, KOTopbie
HEOOXOIMMBI JUIS BBIOTHEHUS KOHKPETHBIX (yHKIIMI,

- He 3anpammuBaTh HHPOPMALIHIO O COCTOSHHHU 3710POBbs IOCTYAIOLIET0, 00y Yaromerocs
3a MCK/JIIOYCHHEM TeX CBEJCHHM, KOTOpbIE OTHOCATCS K BOMPOCY O BO3MOJKHOCTH MOJTY4EHHS
oByuaromumMcest 00pa3oBaTeIbHBIX yCIyT.

49. JIOKYMEHTBI M3 JIMYHOTO jesia 00yYalomMXCsl MM UX KOMHH MOTYT ObITh BBIIAHbI 10
TpeGOBAHHIO YIIOIHOMOYEHHBIX OPraHoB, OQOPMJICHHOMY B YCTaHOBJICHHOM IOpAIKE, B TOM
yHCIIe: OPraHoB MPOKYpPATyphl, JO3HAHHS, CIEACTBHS M CyJa, aJBOKaTypsl, MHTIPALIUOHHOM
ciy k6Bl ¥ ApyruX. 3anpammBaemas HHGOpMAalKs MOXKET ObITh MPENOCTABICHA TOIBKO MOCIE
[TOJTyYeHHs COOTBETCTBYIOIIEr0 pa3penienus oT aupekropa Mueruryra.

50. Jluna, BHHOBHBIE B HAPYNIEHWH HOPM, PEryJHPYIOMHUX IojyyeHue, oOpaboTky H
3alUTy NEPCOHAIBHBIX MNAaHHBIX IOCTYNAIOMX, O0YYaloIUXCs, HECYT IMCLHUIIMHAPHYIO,
MaTepHALHYIO, FPAXKIAHCKO-MPABOBYIO, aIMUHHCTPATHBHYIO H YTOJIOBHYIO OTBETCTBEHHOCTD B
mopsIKe, yCTAaHOBIEHHOM (erepanbHbIME 3aKkoHaMH. OTBETCTBEHHOCTH 3a COOIIONCHNE
yCTaHOBJIGHHBIX HacTosimuM [lopsiakom TpeGoBaHui Takke BO3jaraeTcs Ha PyKOBOIHMTENCH
CTPYKTYPHBIX Hoapaszenenuii MucruryTa.

9, 3ak/IIOUYHTEIbHBIE ITOJI0KEHHS

Hacrosuuit [Topsnok, a Takyke BHOCUMBIE B HETO M3MEHEHHS, YTBEPKIAKOTCS U BBOIATCS
B JeiicTBue mpukasom qupextopa [THUMOU3.

10. JIucr n3MeHeH Uit

Ne JlaTa Ne noxkymenTa,

n/m | BHECEHHS | yTB. H3MEHEHHS
H3MEHEHHI

CopepiraHne H3MeHEHHS IMoanuen




[Tpunoxenne 1

OT/1el1 BBICILIETO U JIOTIOJHUTEIBHOTO 00pa3oBaHms

OI'BY « I JTHUMOW3» Munsapasa Poccuu

PACIIUCKA

Brinana

(®.1.0.)
B TOM, UTO IPH TI0fIaue 3asBICHNS O MPHEMe B OPJMHATYPY (aCTMPaHTYPY), IPUHSTEI
OpUTHHAIBI U (MJTH) KOMUH CJIEIYIOLINX JIOKYMEHTOB!

HoxymenTsl npunsit: ©.1.0.

(rmoamuce)



[Ipunoxenne 2

JIn4HoOE 1eJ10

damuansg

NUmsa OTyecTBO

HanpasJjieHue moaroToBKH.

CneunanbHocThb (popma 00yueHus )

Ilepuox o0yuenus



[Tpunoxenue 3

BHYTPEHHSAS OITUCH JOKYMEHTOB JIEJIA

Ne

/i

I[-Ia:manne JOKYMeEHTAa

fl'lplmeqaﬂne




[Tpunoxenue 4

MUHUCTEPCTBO 3/IPABOOXPAHEHMUA POCCUNCKOM ®EJEPALIAU
(denepaibHOoe rocyiapcTBeHHoe Olo1KeTHOR YUpekIeHue
«LleHTpaIbHbI HAYYHO-HCCI0BATEILCKHI HHCTUTYT OPraHH3alHH H uHopmaTHIaAUHH
3APaBOOXPAHEHHSD)
(PI'BY «IITHUUOU3» Munsipasa Poccun)

OTaena BoICHIEro H JOMOJHHTEIBHOTO oﬁpazoaannn

AKT
oT 20 Ne_
06 ytepe (nopue) muusoro aena COCTABJIEH KOMUCCHEN:

IIpencenarens -

N.0. ®amunus, JT0IKHOCTh
YrieHbl KOMUCCHH:

N.0. Damunus, TOHKHOCTh

HN.0. ®amunus, 101KHOCTh

N.0. ®amunus, 101KHOCTh

HN.0. damunus, 101KHOCTh

B TOM, 4TO JIH4HOE J1e10 (DamMuins, UM, 0OTYECTBO), HAIIPABJICHHE /CIIEIHAILHOCTL YTEPAHO
(MJIH UCTIOPYEHO)

PEINEHUE KOMUCCHH:

1. Ilpusuarts GaxT yTepu JHYHOTO Aena / (aKkT HCIOPUYEHHOTO JHYHOTO Je/a.
2. BoccraHoBuTh QyOIMKAT JIMYHOTO Jes1a 00yYaromerocs.



[Tpunoxenue 5

HagajnpHHKY OT/€Na BBICHIETO U

pononHUTENBHOrO obpasopanus @ .1.0.

ot obyyatoterocs (-eics) Kypca
(dopmbl 00yUEHHS 10 HAIPABJICHUIO

(CrienHaIbHOCTH)

@HO (noanocmvio)

3asiBJIeHHE

Hpomy BbIIATH MHE OpHUI'HHAI

ookymenm 06 obpazosanuu
B cBs3u ¢ MouM oTyncienueM u3z ®I'BY « [THUMOU3» Munsapasa Poccun.

Jlata [Toanuck

[MopmuHHUK

0oKkymeHm 00 0bpazoeanuu (cepus Homep) ¢ NPURoCeHUeM/6e3 nPULOdICeHUs)
Moy 4ynII(a).

Jlara [Toanuch



