VYBaxaemsle kosieru! Odpature BHUMaHuE!

OtuerHbie popmbl Ha OyKAKHBIX HOCUTEISIX JOJDKHBI COOTBETCTBOBATH YTBEPIKICHHBIM B 00513aTEIIBHOM
nopsiake. M3 mporpammbel «kMEDSTAT» Bce oTueTHBIC (DOPMBI pacriedaThIBAIOTCS.

Jlns 3Toro
Ob6parurech kK Bammum crienpaniucraM nporpaMMHUCTaM, ¢ MPOCKO0 HACTPOUT paclievyaTKy 3aroTHEHHBIX
naHHbIMU U3 BJ] TO10BBIX OTYETHBIX (HOPM.

J1yst Toro 4yToOBI pacreyaTarh 3anoJHEHHbBIE OJJaHKK OTYETHBIX (hopM u3 mporpammbel «KMEDSTAT»,
HE00X0AUMO:
1) mpoBepuTh HaaHUHKE MyCTHIX OJaHKOB hopM B manke «KMEDSTAT» Ha BCcex KOMITbIOTEPAX, IJI€
OyzeT mMpoU3BOIUTHCS pacneyaTka 3anoiaHeHHbx u3 b/ dpopwm;
2) cBepuTh 3TH OJaHKH ¢ yTBepKAeHHbIMA M3 P® u Poccrarom Ha 2013 roa. [Ipu Heo6XxoauMocTu
CKOMUPOBATH OJaHKK MyCTHIX opm B WOrd-hopmaTe B JaHHYIO MAIKY.
3) B mynkrte MeHto nporpammy «Pacrnieuatka u3 B/l 3amonHEeHHBIX OJaHKOB OTYETHBIX (hOPM» MyTh K
daitmy WINWORD..exe. IIpu He0OX0IUMOCTH yKa3aTh.

| MeacTart EE|E|

Onepatop AAMMHWCTPaTOp CnpaeodHan Beixoa

\ Pacneuata na b/l sano/iHe Hbix G7aHKOB 33 0TYETHBIA 104 E‘E|E|
Brtop dopmu w3 cucka Bubop TeppuTopuM
ddoc  |Popma 4. Hacensrue Al 010111 | HEHEIRSSE A0 A
Bdoc  |hopra B Mokasarend QeATentH. o 3KCTP.W KOHCY Meanon u aar. T LMK 010171 | XAHTH-MAHCHCIIOE 40
232.doc |BRAAABIL K .32 CERASHMA O PEMMOH, 3KYLER.M NERHHET.NOMOWM B PO, 40May 010271 | AATO-HEHEIRIGE A0

7doc  |Popma?. Ceenenua o 3a000EEWMY 310K S4ECTEEHHEIMA HOBODOPAS0BSHHANMM
Bdoc  |Popma 8 Ceenerua o 3a000EEWMY SKTHEHEIM TYOEPKYES0M

9doc  |Popma d. Ceenendn o sat.,Nepenas. np.non yTem, M- K0kH 1 YecaT,
10doc  |Popmalll Oryer o sadonesaHMAY NCMY. Pac-Bari M PAc-Batdd NOBRIEHHA

011100 [POCCIGICKAT SENERAIMA
011101 |ANTAMCERSE KPai
011103 [KPACHOMAPCKIGE KPast

Tdoc  (Popmall, Druer o satonesaHAs HAPKONOTHUECKHIH PACCTPONCTEAMM 011104 |KPACHOAPCKIDE KPAS
12doc  |Popmal? Ceen o wcne 3a6-Huf, 33per.y NpOKMESHIL,B paitHe OC YK, 011105 |TPHMOPCEIHL KPAK
13doc  |Popmal? CEeneHA o MpepeEaHiA BEpEMEHHOCTH (B cpok 40 28 Henens] 011107 |CTABPOMOMBCESH! KPAM
14.doc  |Popmald CeEneHuA 0 QEATEALHOCTM CTAUMOHEPE 011108 [YAFAPORCKINE KPAll
15.doc  (Popmalh. Om4er o med ofcn HACENEHHA NOAERP. BOad, PAAMALMK Ha 430 011110 |AMYRCEAT ORI

jlg.juc Popralb. CeenenuA 0 wone 33000, W NPHY.CMERTH IMUE CEA3M € Y430 OL1L1] APYARTELCKAS CBIL.
doc [Popral?. CesReHMA 0 MEMUMHCKMY M HEPMILEETIY, Ka0PaX TE. NOGH.

19doc  |Popmald CesneHun o geTas MHEaME! OLL11Z  |ACTPAXRHCEAA OEIL

Wdoc  |[Popmadl. CEENEHUA 0 NEYEGHD-MPOBHAZKTUIECKHY YPERTEHARY b 011114 [BEMMOPONCKA OBM.

HNdoc  |Popmadl. CEEIEHWA O MELMUMHEKOR NOMOLLM AETAM W NOAPOCTEEM LKOBHE. 011115 |BPAHCEAA 0BT j
Jdoc  |Popmal? CeeneHua o Meg, nom. GEPEMEHHERM, DOKEHMLEM W POLHAEHHLEM
Jddoc  |Popmadd. Cesnetua o GonbHen TyOepkyNEsaM

Mdoc  |Popmadd CeeneHidn o G-Hel ab-Avd NEPEQ, NPEWM.NON.IYTEM. . W YECOTK DI
Fdoe |Popradn. Oruer o GonkHER SN0KAYECTEEHHEIMY HOBOOHDAZOEAHMANM o Brnoanute
Jdoc  |Popradh, OTyer o KOHTHHMEHTEY NCHRMYECKM GONEHEN

Fdoc  |Poprad?. Oryer o GOABHER AMKOTOAMEMOM HIPKOMEHHAMM,TOKCHE OMEHHAMM
40doc  |Popradl Oryer cTaHu(oTAENEHMA]BOAEHHLE! CKOPOM ML NOMOLM

H.doc  |Popradl. CeeneHdn o gome pedenka j Momous Braxon

Paspes popMbl [

korpanskei mpochaorp i k. WINW/ORD EXE C-\Program Files\Microsoft Office\Ofizel 185imword exe

IIpoBepurts u npu
HE00XO0IMMOCTH YKa3aTh CBOH
nyTh




4) Ha 5TOM e OKHE yKa3aTh popMy, IIPH HEOOXOJUMOCTH pa3pe3 POPMEIL, ¥, TEPPUTOPHUIO, 110
KOTOPOU OyzieT mpou3BeIeHO 3aroTHeHUE Ojanka qaHnHbIMU U3 B/1.

5) Tlocne HaxaTHsi KHONIKH «BbImonHUTEY, mosiBUTCs «IIpeaynpexaeHie cucteMbl 00 OacHOCTHY, B
KOTOPOM BbIOMpaeM IyHKT «He oTKIro9aTe Makpoch».

Mpe aynpe #ae HHe cHcTembl Ge30NacHOCTH

"Zimedstath 7. D" cogep#HT Makpockl.

Makpock! MOry T COAEP¥ATE EMpYCRl, BESOonacHee OTKAHYKTE Makpockl, HO ECH
OHK HEDE.‘:{D,{I.HMI:-I_. TO HacTe III:I':.-'HKLI.HDHEI.I'II:-HIIIETH MoxeT BEITE YTEPAHS.

| OTEAFYMTE Makpocel [ He oTknH4aTe Makpockel ] [ OoapobHOCTH ]

6) Ha skpaHe mosiBUTCS MyCTO# OJiaHK OTYeTHOM (popMbl B popmate Word. Ha koropom B BepxHei
[IaHeJU SKpaHa He0OXOAUMO BbIOPATh MYHKT «3arOJIHEHUEY.

I 7.DOC - Microsoft Word

Ed_JaFln Opaeka Bua Bcraska dopmar  Cepewc  Tabmmua  OkHo  Crpaeka BeEAHTE BONpOC ~ X

RNE=A= RERE TR RN A NN N AR ek N ] e M= T s R Ry -

| FEJEPANEHOE MOCYNAPCTEEHHOE C TATH CTHYE CKOE HAEJE0 JEHHE |

| KOH £ IEHIHATEHOC Th TAPAHTHPYETC A IO YATENEN HH £ OPVLALGHH | 3anonHenune

T PLILEGte T Ao T & CTRE IS GL CTRATE TR £ QYT BEO CLIVRLEGE, 3 [VAEHO T CTHE IO G2 T CTUELH-EL CTUIS TN e CEOR TE0]
ETEET CTRTCIEEHED CTh, FOTUHOE TRHETE! crvrs et 13,19 Bomeca Poc ioeost Seepalpes of yiiESEICT[ IpEHET, I 18 G YLUEECT 0T
30122001 Na 195- &3, a ke mm33mpocumm( iempmo’r 150592 Ne 2761-1 405 OTETCIE HEHOCTE 20 HITTIEHEL

CBEJTEHHA 0 2AFOJEBAHHAX
FMOKAME C TEEHHEIMH HOEOOFFAS OB AHHANH

EEY | | TOR,

EO0ZM0EHO [IPETOCTARJIEHIE B SJIEE TP OHHOM EHOE

Tlp¢aArTHE LT CposatIpenTTaE T DOPMA Ne 7

O TACTHED: , B4R EET | Doy EECHEER0: PR MTHS OEEIITEY #EFe MRTTAHC 4PEL, T YEUZ4EEE
ERILECTOALLPD: OPTAHOE SPARNOITHEERTGE BSmyILER TEPDECTOPECATEEEET PeTHCTp BoTEHEDT c0 Thpemeas Ponomams:
3TONECL£CTE EHEEINEL HOEO0 D 430 BAEGLANE B TOTY A BIIRE ¢ STOH ITEE FEIIEEEE 0 EHOEE 06 ¥TEEpHZIHEE Dop e
EBLTETEHHEDT CI0 4D 240 0MeE 4HEL: or 291211 L]
- OPT4EY MeCTHOT D CAMOYTPAETRHIE B chipe IAPATOOXPH AT,
TS M CTHOTD © SM0YTD 11 E Cfupe 37D i
- OpT4HY YTPAETHHE IAPAECOXDAH EHELT CrTFBRETS Pocum(cmr( Beep AR
OPTHH YT 13 TIPAEO XD cyfinerTa PocodiEnit Semeparren:
- hbrEapascoup azErmees Pocceer

Hamnae oE amie 0 TNHIBIEAE0WE A Op TANIE A
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Fog
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NEHENKIHTENEHOE YHCND SHaKDE 7,000 11 421,

7) Tomoxxaute, Moka Kypcop 100eKHUT 10 KoHIa popmbl. Dopma 3amoHEHA U TOTOBA K IEYaTH.



Oco0blii ciyvaii:

B cayuae, ucnosin3oBanust nakera MS-office Bepcnii 2000-2003 (niu HMKe), HEOOXOTUMO:

1) 3anycture WORD

2) 3aiitu B CepBuc — Makpoc — BesomacHocTh

oy JorymenT1 - Microsoft Word

i maiin Bun Bcraexa  Mopmat

Mpaeka
HER=A" NERR= RN A - N EE
g ——————— =

4_4 OBLMHEI

~ Times New Roman

Cepeunc | Tabnmua  Okro  Cripaeka
V| Mpasgrmcarie... F7 ;|| O] 9 160% |+ (@) | G Yrense !
G| Crpasourbe matepuanst...  Alt-Huendox | . |23 1z | ;l a5 !

Obwan pabovas obpacTs.. .

MHcEMa M paccbinkK

Makpoc Markpocsl...
HacTpoiika... @ | Ha4ate 3anvco...
MapaMeTpel. .. | Be3onacHoCTk.. .

£24

[

PenakTop Visual Basic

PenakTop cueHapHES

IS | B TRt R R RN BRI+ P
e
Alt+F11

Alt+5hift-+11

3) [onu3uth Ge3omacHOCTh 10 ypoBHsI «Cpennsisi. Peiienune o 3amycke MOTEHIUATIBHO OMACHBIX

MAaKpOCOB IPMHUMACTCS IMOJIb30BATCIICM»
i

!

BezonacHocTh

x|

| ¥poBeHs DE30MAcHOCTH | | HaoewHEIE W3AaTENM

SETOM3THYECKH,

AOKYMEHTOE.

() Ouenk Bhicokan, PaspellaeTon 3aMy ok TONLKO MAKPOCDS, YCTAHOBMNEHHKIX B
HaOEHEIX pacnonoxeHuax. Boe ocTaneHEIE NOAMNMCEHHEIE W
HEMOANWEAHHBIE MEKPOCH! OTHIKIYSKTCR,

() Bricokan, PaspellasTon Sany ok TONLKo NOANMCEHHKIX MaKPOCOS 13
HEAEHHBIX MCTOYHMKOE, HENOANMCEHHEIE MBKPOCh! OTHMKHEKITCR

{(¥) CpenHas. PELIEHWE 0 3AMYCKE NOTEHUMANBHO OMACHRIX MAKDOCOE
MPMHMMEETCA NONLI0BATENEM,

{7 Husrkan (He pexoMeHayeTos). 3aWMTa OT NOTEHLMANEHE DNacHLIX MaKPOCOE
OTCYTCTEYET. MCNonb3yHTE STOT PEMMM TOMBKD NP HAMMYKN SHTHEMPY CHEIX
MpOrpaMM 1 NOCHE NPOBEQKM Ha DE30NaCHOCTE BCEX OTHPEIESEMEIX

0K ] [ OTMEHS




B ciyuae, nucnioib3oBanus nakera MS-office Bepcun 2007 u Bbile, HE00X0AUMO:

/3
'l" @
1) Banmycturs WORD 3aiitu B = (BepXHHUIi JIEBBII YTOJ) OTKPOETCSH OKHO:

@Q = - B (&
| [

{l

Meuats =2 MEDSTAT [Pexx

MocneaHme AOKYMEHTHS
Co=zgaTte
=
—~ =
7 OTKkpEITE =
@ 5 MpeoSpasosaTe =
L = =
=
H CoxpaHnTe .
i=
—i=
H COoXpaHnTb Kak > e
I= =3
]
= ODF > =3
— =
LE;] MegaTte > =
=
Z#1] nMoarotosuTe > o=
—i=
[;ﬁ OTnpasuTe > =
E!E. Onysnnkosarb >
“
| SaKpbeiTe
LQ MapamerTpol Word I [X Beixoa s Word

2) 3aiitu B [Tapamerpsr Word oTkpoercst OKHO:



-

NapameTpol Word

hulvnﬂue
SJepaH
MpaeonucaHKe
CoxpaHeHne
AonoanHUTeneHO
HacTpoka
Hagcrpoikn
LleHTp yNpaeneHmA Be30NacHOCTBD

Pecypcel

By
lM2meHeHne HanBonee YacTo MCNONB3YeMbx NapameTpoe Word.

OCcHOBHBIE NapamMeTpbl patoTe ¢ Word

[NoKasEIEaTE MUHW-NAHENE MHCTPYMEHTOE NP W EBIgZENeHMM (i)
MpeaEapUTeNEHEIR NPOCMOTP EAPWAHTOE (i)

MokazbEaTe BEKAaaky “PazpadoTumk” Ha neHTe (i)

Bcerga ncnone3osate ClearType

HEORE

OTKDHBETb ENOXEHWMA BHEDCI'DOHHOI;I. NOYTE E NOAHOZKPAHHOM PDEXKMME YHTEHWA G

CrHAA

LTUNE BCNABIE3M WKWX NO4CKaZ0K: | MokKazeEaTE YAYYILIEHHBIE ECMABIEARIWME MO4CKAZEN o |

LieeToEaA Cema:

Nuunana HacTpoika Microsoft Office

Hma nonezoeatena: |Sam

s

BbIBEpWUTE ASBIKKW, C KOTOPBIMK Bbl COBWMpaeTece padoTate B Microsoft Office:

MHWumane:

AsbIKOELIE MAPAMETPEI...

] [ OTMeEHa

3) B OTKpBIBIIEMCsl OKHE niepeiiTu B L{eHTp yrpaBiieHus! 0€30IaCHOCTH:

NapameTpol Word

O CHOBHBIE
JepaH
MpasonucaHwe
CoxpaHeHune
AononHuTeneHo
Hacrpoika

Hagcrp ok

Pecypcel

[mpanneuuu EeBuTIaI'HBE_I

@ MNMoagep#xaHue Be3onacHoCTH AOEYMEHTOE WM KOMNbHITEDA.

JaKuTa KoOHGHMAEHUWANBHOCTH

Koprnopauywa MadkpocodT 2ad0THUTCA 0 BaWeR KOHGMAEHUMANEHOCTH, YTOGE MNOAYYHTE 40 MNOAHWTEAEHEE
CEEgeHHMA o Tom, kak Microsoft Office Word nomoraeT coXpaHnTe KOHPWAEHUWANEHDCTE, CM, 3AAEASHWE O
KOHPUABHLMANEHOCTH,

MNokazaTe 3aaEnNeHne 0 KoHbHUgeHUWanbHooTK Microsoft Office Word

JasENeHWe 0 KoHdMaeHUWaneHoCTK Microsoft Office Online

Oporpamma yayHuweHws kadectsa OO

BE30NacHOCTE M ADYIWe CBeAeHnA

AdononHWTeneHEBIE CEE4EHMA O FAWKWMTE KOHPWASHLHMANEHOCTH M BE30NACHOCTHM Ha BeB-y3ne Microsoft Office
Online,

LleHTp yNpagneHna GesonacHo e Microsoft Windows

Co3aaHME 3AMILEHHBIY MHGOPMALIMOHHB CMCTEM

LlenTp ynpaenenua GezonacHocrers Microsoft Office Word

LieHTp yNpasneHMa 6e30NacHOCTED COA4EPHMT
napamMeTpel 6E30NacHOCTH K
KOHPUASHLMANEHOCTH, 3TH NapamMeTpel MOMOramnT
OBECNEYNTE BE30NACHOCTE KOMMOEBKTEPA. MEMeHaTe
WX HE pPEKOMEHAVETCA,

[ MNapameTphl LEHTPA YNPAENEHWA BE30NACHOCTED.. ]

][ OTMEHA ]

3aiitu B [lapaMeTphl ieHTpa ynpaBieHHs 0€30MaCHOCTBIO. .. OTKPOETCSI OKHO:



M

HaaesHeie HIAATEAN fia —
HagesHuié pAcnanasaHin
ANA MAaKpoCos B AOKYMEHTAX HE M3 HALEHHOMD PACHOADNEHMA!
Haacrpofkm C} OITEARD ST BEE MAKDPO Chi BEL YREASMARHNA
0 DTEARYUTE BCE MAKPOCE © YBE40MASHHEM

Naparmerpe Actives
C} CITEAYHTE BCE MAEPOCH EPOME MAEPOCOE ¢ Mg poBon Noanicem

KD ST BEE MAKPO R (ME PEKOMEFAYETOA, BOIMONEN JAMNYCK ONACHOR NPOrpas i
B B P Ay s ¥ perp I

Marenes caaBuEHni MapameTpsl MAKPOCOR 008 PAIpasoTuMka

MNapamMeTpbl KOHPHAEHLWAAEHOCTH
F F PuasHy |:| AopepaTe 40CTYN K 06EEKTHON Mogenn NposkTos VBA

i [=1.4 il OTMEHA |
= |

B KOTOPOM BBIOpaTh: «IlapameTpsl MakpocoBy»: « BKIIIOUHTH BCE MAKPOCHI (HE PEKOMEHIYETCs, BO3MOKEH

3aIlyCK OMAcHOM MPOrpamMmBbl)».

4. Ha skpaHe MOSBUTCS MyCTO# OJaHK 0TYeTHOM (hopMbl B popmaTe WOrd. B BepxHeli maHenn MeHro
HeoOxomuMo 3aiiTn B «HacTpoWKn» U HAXKATh «3arOTHCHUE.

'@'&_ﬂl'_!.i&.»" forma z {Pexans arp e = Microsch Word Pasiers ¢ tafisungnm
~grovFeprJeltganiyracg [ R X I&llllltz" 16 s -7 0 oh
3 2012 roa

Cpexn

Tpescranamor: mpescTasIemn ﬁ?hu Nal 51
Beexezmumncxne oprammsaunn 3TesIpooans m Jee: Mpuxas Poccran
- Oprasy uecTHce ¥ Echepe oxp P 20 maapx 06 vInepxaenma
Oprasos sectuoro umyur-mwu:"! OXPANM JTOPCERR 20 20 Jeapras @op)nl
- OPTAMY YTPASI Y 1P ABCONpAMemy cy Tnexta Pocomitoynit Seaepram or 1401 20133 13

O anecesnn
Opramma apaseop ¥o Poccnitcxoft $ezep
M : vy 33 - Poccuttesoft Peaep a0 5 sagra HDeHeRR
- eppETOpRATIBIAY UPFANY GeapATMoR cIVASM rocy XA M (Opi HATHTHH)
cratncTmaes cydaexte Poc Sexep mo ye azpecy | 020 :mapra or N____
ot e
| T l

I Hacemwome cTamsaom=icy oprameazec TOMCKAA 0B

Cnacu00, 4TO BOCIOJIH30BATIMCH HHCTPYKIIUEH. H. Hecseraiiiio



